Introduction

The Eastern Wyoming College (EWC) Student Handbook is a guide for students to the current policies, practices, activities and services
within the College and the outreach areas it serves. It is not meant to serve as the final authority in college issues as the EWC Board of
Trustees” policies are continually being updated, and practices and activities are reassessed on a periodic basis. The student handbook, along
with the EWC 2011/12 Catalog, should help to answer questions students may have concerning their educational experience at Eastern

Wyoming College.

Eastern Wyoming College....At a Glance
Mission — Eastern Wyoming College is a student-centered, comprehensive community college that responds to the educational, cultural,
social, and economic needs of its communities with quality, affordable educational opportunities for dynamic lifelong learning. (approved June
10, 2008)

Established — September, 1948

Enrollment — 1,793 (Fall, 2010)

Full-Time Faculty — 46

Staff & Adjunct Employees — 246

Campus Size (Torrington) — 45 acres
Degrees Offered — Associate of Arts / Associate of Science / Associate of Applied Science / Certificates (one and two year)
Athletics — Volleyball / Men’s & Women’s Basketball / Men’s & Women’s Rodeo / Men’s Golf
Academic Calendar — Fall Semester / Spring Semester / Summer Semester / Block Classes
Governance — Eastern Wyoming College is a public institution under the control of an elected board. The Eastern Wyoming College Board of
Trustees consists of seven members elected to four year terms. Regular meetings of the Board are held on the second Tuesday of each month

except for the month of July. Special meetings are called by the President of the Board to conduct business as is necessary.

Officers of the Board Officers of Administration

President: Mr. Carl Rupp College President: Dr. Tom Armstrong

Vice President: Ms. Sherri Lovercheck Vice President for Learning: Dr. Dee Ludwig
Secretary: Mr. George Nash Vice President for Student Services: Dr. Rex Cogdill
Treasurer: Mr. Mike Varney Vice President for Finance: Mr. Bob Cox

Members: Ms. Julene Asmus, Ms. Angie Babcock, Mr. John Patrick
More information about the EWC Board of Trustees can be found at the following website: http://ewc.wy.edu/admin/board.cfm

Eastern Wyoming College does not discriminate on the basis of race, color, national origin, marital status, sexual preference, sex, religion,
political belief, veteran status, age, or disability in admission or access to, or treatment or employment in, its educational programs or
activities. Inquiries concerning Title VII, Title IX, and Section 504, and Americans with Disabilities Act, may be referred to the Director of
Human Resources, Eastern Wyoming College, Torrington, WY 82240, or phone (307) 532.8330, or the Wyoming Department of
Education, Office for Civil Rights Coordinator, 2" Floor, Hathaway Building, Cheyenne, WY 82002-0050, or (307) 777.6218.

Eastern Wyoming College is an equal opportunity institution.



Academic Information
The Vice President for Learning is responsible for the academic programs and instruction at Eastern Wyoming College. Contact information

for this office is as follows:

Vice President for Learning Assistant to the Vice President for Learning
Dr. Dee Ludwig Carmie Howe

(307) 532-8221 — Office (307) 532-8260 — Office

dee. ludwig@ewc.wy.edu carmie.howe(@ewc.wy.edu

College Catalog

The Eastern Wyoming College catalog is intended to provide general information about the academic programs and other services of
the College. Although the policies, procedures and descriptions are current and accurate at the time of publication, the College and the
Eastern Wyoming College Board of Trustees reserve the right to make changes at any time to facilitate the delivery of quality educational
services. The information in the catalog is subject to change and does not constitute a contract between the College and any other party. Any
such changes are available in the Registrar’s Office located in Student Services or by calling (307) 532-8207 or by e-mailing
sue.schmidt@ewc.wy.edu. Students are responsible for adhering to the regulations and completing the requirements for their program of
study. A copy of the 2011/12 EWC Catalog may be obtained at the Student Services Office or can be found at the bottom of the EWC home

page at www.ewc.wy.edu.

Register for Classes
Students will develop programs of study and select classes for a given semester under the direction of an assigned Academic Advisor.
To register for classes, the student should:
1. Review his/her program of study and develop a draft schedule of classes;
2. Meet with an assigned Academic Advisor to discuss program of study and develop a schedule of classes for the upcoming semester;
3. Complete registration materials and have them checked and approved by the Academic Advisor;
4. Access LancerNet and register for classes.

5. Pay tuition and fees, and make appropriate arrangements for payment.

Drop/Add Classes

To drop or add courses after the initial registration:

1. Obtain a “Student’s Request for Change of Registration” form from the Records Office;

2. Complete the form and get the required signatures;

3. Return the form to the Records Office.

Students should remember that:

* No entry is made on their permanent academic record of classes dropped prior to the last day for late registration.

* No dlasses may be added or dropped after the last day for late registration, without the approval of the Director of Financial Aid, the

Academic Advisor and the class instructor.

Advisors

When students enroll at EWC, they are assigned to an Advisor who aids them in planning their program of study, in selecting
educational vocational objectives and in making personal adjustment to college life. Advisors are to be consulted whenever the student
registers for classes, drops or adds classes, receives a deficiency notice or when the student begins to make graduation/transfer plans. Advisors
are important and students are urged to confer regularly with them. The student must contact the Records Office to change Academic

Advisors.



Credits
Credits are computed in semester hours. A credit hour comprises work through one semester (or block). Classes with laboratory
components require more contact time. The amount of credit for any course is governed by the EWC catalog statement. Allowance for more

or less credit than is listed in the current catalog will not be allowed.

Credit Hour Load

An average of 15 or 16 credit hours each semester is considered a normal load. The maximum credit load is 18 hours. Students
must have approval of the Vice President for Learning to exceed this maximum.

Only students whose grades average “B” or above should enroll for more than the average number of hours. Students registering
more than one wecek late may be restricted in the number of hours for which they can enroll. Students engaged in outside employment
requiring an excessive amount of time may be restricted in the number of credit hours for which they may enroll. Restrictions in each case will
be determined by the student’s advisor and the Vice President for Learning.

Certain programs outlined under the Programs of Instruction section of the EWC catalog identify a semester totaling 19 credit hours
or more. Students should work with their advisors to determine the best way to accomplish the completion of all program requirements. For
some students it may be best to extend their academic planning to include an additional Summer session or semester in order to successfully

complete a particular program.

Midterm Deficiencies

Midterm deficiency letters are mailed to those students whose work in any course is less than satisfactory (a grade of “C”). The
purpose of these letters is to call attention to the progress of each student at a point in the term which permits enough time for improvement.
Students who receive deficient grades (below a “C”) should confer with their instructor(s) and their Academic Advisor for recommendations
and suggestions as to how their work can be improved.

Final grade reports are prepared immediately following the close of each semester. Grades will be available on LancerNet which can
be accessed on the Internet at ewc.wy.edu after the close of the semester. A transcript may be obtained through a written request if access to

LancerNet is not available to the student.

Final Examinations
The last week of the semester is set aside for study and final examinations. Whenever possible, college-sponsored activities will not

be scheduled during the final examination period. No final exams will be rescheduled to accommodate travel arrangements.

Grades
It is the policy of Eastern Wyoming College that the value of the student’s work is not determined entirely by what the student

knows upon examination. The student’s grade is determined by daily application and results as well as by periodic examination.

The student’s performance is evaluated according to the following system of grading:

Grade Value Definition

A 4 Exceptional

B 3 Very Good

C 2 Average or Acceptable
D 1 Poor

F 0 Failure

W 0 Withdrawal

W 0 Institutional Withdrawal
P 0 In Progress

For a complete explanation of the grading system contact the Records Office or the office of the Vice President for Learning.



Grade Appeals
Students have the opportunity to appeal a grade. Grade appeals may only be made in the subsequent Fall/Spring/Summer semester
and must be made following the posting of grades, but no later than the end of the first two weeks (14) days of the subsequent semester of

enrollment.

Step 1. The student must first meet with the instructor of the course in which the grade is being appealed and provide, in writing, a letter
containing:

a. the facts surrounding how grades in the class were assigned as outlined in the course syllabus;

b. how the standards established in Step 1a differ from what the student perceives their quality of work to be; and,

c. any inaccuracies the student believes exist in the assignment of the final grade.
Step 2. If the grade appeal is not settled in Step 1 and the student feels the instructor has not evaluated all of the evidence or if there is
additional evidence not considered by the instructor, the student may then appeal within ten (10) working days to the Chair of the Division
within which the class resides. In the appeal, the student should include all of the information gathered in Step 1. The student shall also
provide information addressing why the evidence was not properly evaluated by the instructor or what additional evidence exists that was not

initially examined by the instructor.

Step 3. If the grade appeal is not settled in Step 2, the student has ten (10) working days to request a review by the Curriculum & Learning
Council. The appeal should contain information explaining why the student feels the Chair did not accurately consider the evidence in making
his/her decision. The Committee will consider all information gathered in Steps 1 and 2 and make its recommendation to the Vice President

for Learning. The Vice President will then make a decision regarding the grade appeal and forward it to the student in writing.

Step 4. The decision of the Vice President may be appealed to the President of the College and should include all information gathered in the
previous steps. The appeal should contain information explaining why the student feels the Vice President did not accurately consider the
evidence in making his/her decision. Final authority regarding grade appeals rests with the President of the College and no appeal shall be
allowed to the EWC Board of Trustees.

Attendance

EWC students are expected to attend all sessions of each course in which they are enrolled. Active participation in all scheduled
learning activities is essential for the student to satisfactorily achieve the educational objectives of any course. An instructor is authorized to
withdraw a student from a course whenever: a) the student’s absences in the course exceed 20% of the scheduled sessions for the semester or;
b) the student has been absent 6 consecutive class hours in the course or; c) the student has not completed 20% of the assigned learning
activities.

Where a special program attendance policy varies from the above, the program policy will prevail.

A student who is withdrawn from a course on or before the school’s official last day to drop classes will receive a grade of “W”
(Withdrawal) for the course. A student who is withdrawn after the official last day to drop classes will receive a grade of “F” (Failure), a grade
of “TW? (Institutional Withdrawal) or a grade of “W” (Withdrawal) for the course.

It is the responsibility of the instructor to notify, in writing, the Vice President for Student Services that the student is being
withdrawn. The instructor also must indicate what grade the student is to receive. The Vice President for Student Services will then notify the
student of the action taken.

Due to variation of course content and in types of classroom activity, make-up policies will vary from instructor to instructor and will

be outlined in the course syllabus given to each student at the beginning of the semester.

Institutional Withdrawal

The Vice President for Student Services may institutionally withdraw an individual from all classes in the event of a student’s total
abandonment of classes, a delinquent financial account, death or other extenuating circumstances. The grade of “IW” (Institutional
Withdrawal) is assigned to the student’s classes and is not computed in the student’s grade point average. The student will have the right to

appeal this decision to the Curriculum & Learning Council.



Academic Amnesty

Academic Amnesty is Eastern Wyoming College’s policy of forgiveness for a student’s prior unsuccessful academic record at EWC.
Academic Amnesty permits students to eliminate one semesters’ credits and grades from their record. The courses and grades will appear on
the transcript with a notation that the student was granted Academic Amnesty and that the appropriately marked grades are no longer part of
the Cumulative Grade Point Average, and will not help satisfy EWC graduation requirements. All credits and grades taken during the semester
will be subject to Amnesty including those courses which were successfully completed.

Only returning EWC students may petition for Academic Amnesty. Application must be made after the posting of grades for which
Amnesty is sought but no later than the 90th calendar day of the subsequent Fall or Spring semester of enrollment. The petition shall be

submitted to the office of the Vice President for Student Services. Academic Amnesty may be applied only once and is irrevocable.

Since Academic Amnesty may affect financial aid awards, students receiving financial aid should contact the Financial Aid Office prior
to applying for Amnesty.

The form to petition for Academic Amnesty can be found on the EWC website. Further information can be obtained in the EWC
Records Office.

Academic Dishonesty

EWC regards all forms of academic dishonesty as serious offenses that cannot be condoned. These forms include inappropriate
dependence upon the aid of other persons in carrying out class or laboratory assignments, plagiarism and cheating on quizzes, tests or exams.
For a first offense, a student will be subject to the instructor’s disciplinary action which may include a grade of zero on the affected
coursework, lowering of the final grade in the course or receiving a grade of “F” in the course. The student who commits such an offense a
subsequent time will be assigned the grade of “F” and may be subject to dismissal from the College with the reason for dismissal specifically
stated and retained in college records. A student who has been the subject of disciplinary action for academic dishonesty may follow the EWC
Grievance Policy included in the Student Code of Conduct, Section 5.13 of the EWC Policies and Procedures Manual.

Athletics

Eastern Wyoming College belongs to the Wyoming Community College Athletic Conference and team championships are declared
in Women’s Volleyball, Women’s Basketball, Men’s Basketball and Men’s Golf. The EWC Rodeo Team is a member of the National
Intercollegiate Rodeo Association.

Verl Petsch, for whom the EWC Gymnasium is named after, is the EWC Athletic Director and is responsible for all athletic
information. For more information about EWC Athletics contact Verl Petsch at (307) 532-8248 or verl.petsch@ewc.wy.edu.

EWC Bookstore

The EWC bookstore is open from 7:30 am to 4:30 pm Monday through Friday. The bookstore stocks textbooks and other required
materials for students to purchase to enhance their educational experience. There is also a large selection of EWC memorabilia and clothing
for students to purchase. For more information call (307) 532-8216 or visit the online textbook catalog at www.ewc.wy.edu and check

“Bookstore”.

Clubs and Intramural Activities
Being a member of a club is not only fun, but it provides students an opportunity to explore interests and talents, and to become an
integral part of a group. The college offers the following clubs for students to expand their knowledge and opportunities at EWC. Some of

the following clubs are geared towards specific majors or interest.

Club Name Sponsor Phone Email Address

Student Ambassadors Zach Smith 8232 zach.smith@ewc.wy.edu
Art Club John Cline 8291 john.cline@ewc.wy.edu
Block & Bridle Monte Stokes 8273 monte.stokes(@ewc.wy.edu

Campus Ministries Ken Beauchene 532-5134 or 575-4532



Cosmetology Club Donna Charron 8363 donna. charron(@ewc.wy.edu

Criminal Justice Club Larry Curtis 8297 lawrence. curtis@ewc.wy.edu
Debate John Hansen john. hansen(@ewc.wy.edu
GEAR-UP Club Judy Brown 8269 judy.brown(@ewc.wy.edu
Housing Council Kellee Gooder 8336 kellee.gooder@ewc.wy.edu
Journalism Club 8260
Livestock Judging Rob Eirich 8374 rob.eirich@ewc.wy.edu
Non-Traditional Andy Espinoza 8262 andy.espinoza@ewc.wy.edu
Student Organization
Phi Theta Kappa Anne Hilton 8286 anne hilton@ewc.wy.edu
Rodeo Club Jake Clark 8337 jake.clark.(@ewc.wy.edu
Shooting Sports Jan Lilletvedt 8244 jan_lilletvedt@ewc.wy.edu
Judy Brown 8269 judy.brown@ewc.wy.edu
Skills USA Lynn Bedient 8274 lynn bedient@ewc.wy.edu
SCA Becky Lorenz 8210 becky.lorenz(@ewc.wy.edu
Student Senate Debbie Ochsner 8238 debbie.ochsner(@ewc.wy.edu
Vet Tech Club Vigi Garcia 8331 vigi.garcia@ewc. wy.edu

For more information about EWC Clubs, contact Debbie Ochsner at (307) 532-8238 or email her at debbie.ochsner(@ewc.wy.edu.

Community Education

Community Education provides Goshen County citizens with high quality continuing education classes, workshops, trips, activities
and events. All EWC students can enroll in one Community Education opportunity free of charge each semester.

For further information contact the Community Education office at (307) 532-8323 or email donna.white@ewc.wy.edu. The

Community Education office has a complete list of scheduled events, classes, workshops, trips and activities on the EWC website ewc.wy.edu.

Computer Services

EWC Computer Services plays a key role in preparing students to meet the technological demands of the world today. State-of-the-
art computerized classrooms are provided to support the academic needs for software training in accounting, business, multimedia and word
processing. Microcomputer workstations are located in various buildings on the campus and are connected via a high speed Local Area
Network to allow easy access to laser printers, scanners and a wide variety of Windows based software applications. Available software
applications include word processing, spreadsheets, database, publishing, presentation and multimedia programs. The computer lab is open to
currently enrolled students during regular classroom hours, in the evenings on weekdays, as well as limited hours on the weekends.

The wrongful use of computer resources or information may result in the disabling of the student’s computer account and possible
disciplinary action including disciplinary suspension or dismissal. Prohibited use of EWC computers or the computer system may include the
following:

1. Limiting computer access to others by playing games, surfing the Internet or personal use of e-mail.
. Installation or removal of software.

. Attempted access to other accounts, system accounts or other files.

. Violating copyright laws including the illegal downloading of music or video materials.

. Malicious behavior such as the intentional spreading of computer viruses.

. Harassing, inﬂammatory or disruptive activities.

. Use for commercial gain or business activities.
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. Anything that interferes with the ability of others to study or complete course assignments.

More information about the proper use of EWC computers and the system can be found in the EWC Board of Trustees Policy —

Administrative Rule 6.4.1 found at www.ewc.wy.edu/admin/board_policies.cfm.



Counseling

A student’s success in college is to a large degree dependent on their ability to adjust to the total college environment-socially,
intellectually, personally and emotionally. The counselor at EWC, through work with individuals and with groups, is available to assist in
these areas.

Parents, faculty, students and staff are encouraged to use the Counseling Office by referring students in need of assistance. In some
cases, students who have problems are referred to other agencies and/or services best qualified to provide more intensive help.

A primary goal of the Counseling Office is to help EWC students accept responsibility for the decisions arrived at in counseling and
for their own behavior. For more information call Debbie Ochsner at (307) 532-8238 or email debbie.ochsner@ewc.wy.edu.

Fitness Center
The EWC Fitness Center is designed to promote healthy lifestyles for students and to assist them in attaining and maintaining their
individual fitness goals. The Fitness Center is equipped with weight machines, stationary bicycles and treadmills. There are also racquetball
courts available.
Students with a valid EWC Student Identification Card can utilize the Fitness Center upon enrollment in a Fitness Center class.
Students may check with the Admissions Office regarding options for enrollment.
The Fitness Center hours are:
Monday — Friday: 5:30 am - 7:30 am & 10 am - 8 pm
Saturday & Sunday: 2 pm - 6 pm
For more information call (307) 532-8244 or email the Fitness Center Director Jan Lilletvedt jan.lilletvedt@ewc.wy.edu.

Food Service
The EWC Food Services strive to provide students with well balanced meals by providing three meals per day, Monday - Friday and
one meal per day (lunch) on Saturday & Sunday.
The Cafeteria hours are:
Breakfast: 6:30 am - 9 am
Lunch: 11am - 1:30 pm / 11:30 am - 12:30 pm Sat. & Sun.
Supper: 5 pm - 6:30 pm
The Student Center hours are 7 am - 8 pm Monday - Friday.
All students who reside on-campus are required to purchase a meal plan. Meal plans may also be purchased by off-campus students.
The meal plans are as follows:
1) 17 meals per week in the Cafeteria;
2) 14 meals per week in the Cafeteria with $125 Munch Money per semester;
3) 10 meals per week in the Cafeteria with $285 Munch Money per semester.

Munch Money is computed on the Student Identification Card and may be used in the Cafeteria or Student Center for meals, snacks
and other items offered from the menu. Any balance from unused Munch Money is not refundable to the student. Students will inform the
Director of Housing or the Director of Food Services of the meal plan they wish to have for the semester in which they are enrolled. Contact

Food Services at (307) 532-8241 for more information.

Intramural Activities

EWC offers a variety of intramural activities that include basketball and volleyball. For more information about intramural activities

contact the Intramurals & Activities Director - Lance Petsch at (307) 532-8338 or lance.petsch@ewc. wy.edu.

EWC Library
The EWC Library supports the information needs of the students and faculty. They maintain a collection of traditional materials and

online collections of information resources especially selected to meet those needs. Through the Wyld system and inter-library loan, library



patrons have access to the collections of libraries in Wyoming and throughout the United States. The Library houses a small number of
computers for academic use by students. It is also open to the community.
The Library’s hours and any exceptions are posted on the Library’s webpage (www.ewc.wy.edu/ current/library/index.cfm) and on

LancerNet. For more information, call (307) 532-8210.

Student Identification Cards

All students must have an official EWC Student Identification Card. The College Relations Office is responsible for this photo ID.
There is no Charge for the first issuance of the Student Identification Card, but students who lose or misplace their card will be Charged $10 for
a replacement card.

The Student Identification Card serves as a meal ticket, library card, event pass and Fitness Center card for all students. It is very
important to use and store this card in a responsible manner.

Photo Identification Cards are available for student issuance in the College Relations Office located on the lower level of the Tebbet
Building - Room 130.

Board Policy 5.13:
STUDENT CODE OF CONDUCT

Colleges recognize the student as an adult pursuing an education. Just as a student does not lose citizenship rights upon enrolling at a
college, the student also does not become immune to society’s obligations and laws or to the responsibilities of daily living in a broader society.
In general, the behavioral norms expected of the college student are those of common decency and decorum, recognition of and non-
infringement upon the rights and property of others and of the College, honesty in academic work and all other activities, and observance of
local, state and federal laws.

When students enter Eastern Wyoming College, they take upon themselves certain responsibilities and obligations, including
satisfactory academic performance and social behavior consistent with the lawful purposes of the College. Student conduct, therefore, is not
considered in isolation within the college community but as an integral part of the education process. All students are expected to know and

abide by this code of student conduct. A copy of the student code shall be available at the College Library and may be inspected upon request.

PROHIBITED CONDUCT

The following conduct is prohibited: interference with the rights or freedoms of others; wrongful utilization of goods, services or
information; and criminal conduct. Interference with the rights or freedoms of others shall include, but not be limited to, the following:
1. Disruption of the classroom learning environment, including but not limited to activities such as repeatedly leaving and entering the
classroom without authorization, making loud or distracting noises, persisting in speaking without being recognized, or resorting to
physical threats.
Assaulting, striking or in any way unlawfully threatening or causing physical harm to another.
Unlawfully threatening, harassing or stalking another.
Participating in any actual or threatened non-consensual sexual act.

Participating in sexual harassment.
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Participating in unlawful harassment of acts or threats directed toward individuals or groups including groups defined by race, creed,
national origin, disability and Vietnam veteran status.
7. Participating in any act of hazing of any variety by an individual or group. “Hazing” includes, but is not limited to, an act which endangers
the mental or physical health or safety of a student or which destroys or removes public or private property.
8. Unlawful possession of or unlawful use of firearms or dangerous weapons of any kind.
9. The use and/or possession of alcoholic beverages on college-owned or controlled property or being under the influence of alcoholic
beverages while operating a vehicle on college-owned or controlled property.
10. The unlawful possession or use of any drug or controlled substance (including but not limited to stimulant, depressant, narcotic,
prescription medication, or hallucinogenic drug or substance, or marijuana) or the unlawful sale or distribution of any drug or controlled
substance.

11. Participating in the destruction of or otherwise vandalizing the public or private property of others.



12.
13.
14.
15.

16.
17.

18.
19.
20.
21.
22.
23.
24,

The unlawful trespassing upon or forcefully entering public or private premises without authorization.

Possessing or using unlawful explosives or other dangerous devices.

Unlawfully creating a safety hazard or health hazard. Starting a fire in an unsafe manner or location that poses a risk to others.

Activating a fire alarm or pre-alarm cover without the existence of a fire or a similar emergency situation. Directing that others activate a
fire alarm or pre-alarm cover without the existence of a fire or a similar emergency situation.

Rendering inoperable or abusing a fire alarm, extinguisher or other safety device located upon public property.

Participating in any activity that disturbs the peace, disrupts the lawful orderly activities of others or otherwise interferes with any lawful
college activity or function.

Visiting in the residence hall rooms in a manner that is in violation of the housing regulations.

Participating in unlawful gambling in any form.

Participating in the unlawful operation of a motor vehicle in a manner that threatens the safety of people or property.

Possession of an animal on campus in violation of residence hall policy or college policy.

Littering.

Throwing or otherwise ejecting any objects from windows or roofs of college buildings.

Unlawfully conveying false information.

Wrongtul Utilization of Goods, Services, or Information shall include but not be limited to the following:
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. Plagiarism, cheating and other forms of academic dishonesty, or facilitating any such act.

. Failure to promptly meet financial responsibilities to the institution.

. Stealing from and/ or possessing without authorization, any property or services from another person, group of people or the college.

. Embezzling, defrauding or procuring any money, goods or services under false pretenses.

. Possessing, purchasing or receiving property, money or services knowing them to have been stolen or embezzled.

. Issuing a check on campus knowing that it will not be honored when presented for payment.

. Duplicating keys, computer access codes and other devices without proper authorization.

. Forging, altering or causing any false information to be entered on an administrative record or presented at an administrative proceeding.

. Unauthorized use of long distance caller identity codes.

10. Unauthorized use of the computer system, computer access codes and restricted areas of computer services.

Criminal Conduct:

The violation of a local, state or federal criminal statute shall be a violation of this code, whether or not such violation is prosecuted

by public officials. The College may refer such violations to appropriate law enforcement agents.

SANCTIONS

Upon a determination that a student or organization has violated any of the rules, regulations or disciplinary offenses set forth in the

regulations, the following disciplinary sanctions may be imposed, either singly or in combination, by the appropriate institution officials:

1.
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Warning: Notice, in writing, that the student is violating or has violated institutional rules and that continuation or repetition of similar
misconduct, within a prescribed period of time, may be cause for further disciplinary action and more severe sanctions.

Restitution or Reimbursement: Reimbursement for damage to or misappropriation of property or for personal injury costs.

Mandatory Community Work: Assigned campus and/or community service appropriate to the offense.

Mandatory workshop for alcohol or drug-related misconduct.

Personal counseling referral.

Class Attendance: The individual enrolls in and completes a class that helps the person understand why the conduct is prohibited.
Restriction or Revocation of Privileges: Restriction or revocation of certain student privileges for a specified period of time.

Residence Hall Probation: Warning that further violation of guides to residence hall living may result in expulsion from campus housing
and/or revocation of privileges to live in campus housing for a specified period of time.

Disciplinary Probation: Warning that further violation of specified regulations within the probationary period, are likely to result in more

severe disciplinary sanctions, to include suspension from the institution.



The following sanctions may be assigned only by the Vice President for Student Services:

1. Probation: Warning that violation of any institutional regulation within the probationary period may result in more severe disciplinary
sanctions to include suspension or expulsion from the institution.

2. Suspension: Termination from classes and other privileges or activities for a period not to exceed two years. Suspension will be noted on a
student’s permanent record (transcript).

3. Disciplinary Dismissal: Permanent termination of student status. Disciplinary dismissal will be noted on a student’s permanent record

(transcript).

INFORMAL GRIEVANCE PROCEDURE (As it pertains to students)

In order to ensure the most complete processing of complaints or concerns within the environs of Eastern Wyoming College, the
College adopts the following procedures: The first procedure, the informal grievance procedure, is designed to permit an expedited and
orderly processing of all complaints or concerns of students in an informal manner, while at the same time ensuring that the complaints are
fully explored and that a reasonable effort has been made to resolve the difficulties without the necessity of formal grievance proceedings.

The informal complaint procedure may be utilized to resolve any student or personnel problems arising at the college.

If the grievance cannot be resolved through this informal procedure, the person or persons involved may avail themselves of the
formal grievance procedure.

The informal complaint process is limited to fifty (50) calendar days from the alleged event. Complaints of events exceeding 50 days
prior to statement of the complaint shall be handled through the formal complaint procedure. Any student who has a complaint may utilize

this informal complaint procedure. In implementing this procedure, the complaining party should proceed as follows:

1. A complaint should be discussed initially between the persons involved; many problems may be resolved on this one-to-one basis.

2. If the persons(s) concerned are unable to resolve the problem on a one-to-one basis, the following procedures should be followed:
(a) In the event that the grievance concerns the College President, the complaint will be submitted to a mediation committee of three
individuals. One individual shall be selected the complainant, one by the College President, and the two selected individuals shall jointly
select a third individual. This committee shall then make recommendations in an effort to resolve the matter.
(b) A student should define the complaint to the appropriate Division Chairperson regarding instructional personnel or matters; and to the
appropriate student activities director regarding non-instructional personnel or matters.

This informal procedure does not rule out discussions among the complainant, his/her supervisors, or any other person who may
assist in resolving the situation, including the Dean in charge of the particular department or activity involved. The Board of Trustees should
not be involved in any informal discussion of the grievance with any party involved.

In the event the above procedure does not result in a mutually agreeable solution, the student may file a formal grievance which will

then be processed in accordance with the procedures set forth within the College’s Formal Grievance Procedure.

FORMAL GRIEVANCE PROCEDURE (As it pertains to students)

If the complaining party or parties have been unable or unwilling to resolve the complaint utilizing the procedures available under the

“Informal Grievance Procedure,” the complaining party or parties may proceed to file a formal grievance.

1. The formal grievance procedure begins with the filing of a written complaint. The written complaint must be filed within ten (10) working
days following the alleged event, or ten (10) working days after unsuccesstully resolving the complaint informally.

The format of the written formal grievance shall contain the following:

a. A concise statement of the grievance;

b. A complete description of the action(s) of all parties involved;

c. A detailed description of the alleged events;

d. The date of the alleged occurrence;

e. The place of occurrence of the alleged events;

f. The relief or remedy sought by the complainant.



2. If the grievant is a student, the grievant shall submit the written complaint to the appropriate Division Chairperson, if the grievance
involves instruction matters, and to the Vice President for Student Services if the grievance involves noninstructional matters. All formal
student complaints are kept on file in the Vice President for Student Services’ office. The Division Chairperson, or Vice President for
Student Services shall notify the relevant parties in the dispute of the receipt of the formal grievance within five (5) working days, shall
investigate, facilitate and answer the grievance in writing.

3. If either party is dissatisfied with the written decision from the Division Chairperson or Vice President for Student Services, either party
may request a review by the Grievance Review Committee. Such request must occur within five (5) working days after receiving the
written decision from the Division Chairperson or Vice President for Student Services. The Grievance Review Committee shall conduct
an investigation of the matter within ten (10) working days after the request is submitted. A written decision shall be submitted to the
respective parties within five (5) working days after the investigation is completed.

4. 1If cither party is dissatisfied with the written decision of the Grievance Review Committee, either party may request a review of the
decision by the College President. The request must occur within five (5) working days after receiving the written decision from the
Grievance Review Committee. The President shall conduct an investigation of the matter within ten (10) working days after the request is
submitted. A written decision shall be submitted to the respective parties within five (5) working days after the investigation is completed.

5. If either party is dissatisfied with the written decision of the College President, either party may request a hearing before the Board of
Trustees. Such a request for hearing must occur within five (5) working days after receiving the written decision from the College
President. The Board shall then conduct a formal hearing in accordance with its Rules of Practice For Contested Cases.

6. COLLEGE PRESIDENT. If the grievance or complaint concerns the College President, the formal Complaint shall be submitted directly
to the Grievance Review Committee within ten (10) working days following the alleged event, or ten (10) working days after
unsuccessfully resolving the complaint informally. The Grievance Review Committee shall conduct an investigation of the matter within
fifteen (15) working days after the Complaint has been submitted. A written decision shall be submitted to the respective parties within
five (5) working days after the investigation is completed. If either party is dissatisfied with the written decision of the Grievance Review
Committee, either party may request a hearing before the Board of Trustees. Such a request for hearing must occur within five (5)
working days after receiving the written decision from the Grievance Review Committee. The Board shall then conduct a formal hearing
in accordance with its Rules of Practice For Contested Cases.

7. Student Grievance Review Committee:

* Administrator (Chairperson) appointed by the College President
* Professional Staff Member appointed by the Chairperson

* Faculty Member appointed by the Chairperson

* Classified Staff Member appointed by the Chairperson

* Student Senate Member recommended by Student Senate President

WHAT IS SEXUAL HARASSMENT?

Sexual harassment is an abuse of power which is demeaning and interferes with the ability to work or participate in an educational
setting. Sexual harassment, including peer sexual harassment is a form of prohibited sex discrimination. Thus, unwelcome sexual advances,
requests for sexual favors and other verbal or physical conduct of a sexual nature constitutes sexual harassment when the conduct is sufficiently
severe, persistent or pervasive to limit a student’s ability to participate in or benefit from the education program, or create a hostile or abusive
educational environment. Both male and female students are protected from sexual harassment; even when the harasser and the person being
harassed are members of the same sex.

Sexual harassment can be blatant or it can be very subtle behavior. Blatant forms of sexual harassment include sexual propositions,
inappropriate touching, unsolicited embracing or kissing, and assault or rape. Subtle forms include inappropriate or obscene jokes; intimate
language, such as dear, sweetheart, darling and leering. All forms of sexual harassment cause the victim to feel uncomfortable or threatened by
the behavior and may cause the victim to fear retaliation such as the loss of job, poor grades or physical harm.

Victims of sexual harassment may experience physical and emotional reactions to the behavior. Anger, depression, self-blame, denial

and decreased self-esteem are common reactions to sexual harassment. Headaches, stomach disorders, inability to concentrate, insomnia, and



backaches are sometimes experienced as symptoms of the stress that a victim feels. Students who have concerns about sexual harassment

should contact the college Affirmative Action Officer immediately.

SEXUAL HARASSMENT POLICY

Definition: Eastern Wyoming College endorses the definition of sexual harassment provided under Title VII of the Civil Rights Act of
1964. Accordingly, unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual nature constitutes
sexual harassment when (1) submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s
employment, (2) submission to or rejection of such conduct by an individual is used as the basis for employment decisions affecting such
individual, or (3) such conduct has the purpose or effect of unreasonably interfering with an individual’s work performance or creating an
intimidating, hostile or offensive working environment.

Policy Statement on Sexual Harassment

Eastern Wyoming College strives to create a working and learning environment that is desirable for all employees and students.
Sexual harassment of employees or students is reprehensible, illegal and will not be tolerated at Eastern Wyoming College. Such activity
which influences employment decisions or the academic success of students is contradictory and antithetical to the environment provided by
this institution, and prompt and remedial action will be taken by Eastern Wyoming College upon any finding of sexual harassment.

All complaints of sexual harassment will be investigated. Employee complaints should be filed with the complainant’s immediate
supervisor or the Affirmative Action Officer. Student complaints should be registered with the relevant Division Chair or the Affirmative
Action Officer. If the complaint cannot be resolved at this level, the College Grievance Procedure under EWC Grievance Policy No 1.7
should be followed. Victims of sexual harassment are strongly encouraged to disclose any episode(s) of sexual harassment. Such disclosure
will assist EWC in its attempts to prevent future episodes of sexual harassment.

Any Eastern Wyoming College agent or employee who is found to have engaged in sexual harassment of another employee or
student will be subject to disciplinary sanctions, which may include, but not limited to, written reprimand, demotion, transfer, required
professional counseling, and/or termination of employment. Any student who violates this policy will be subject to prompt and appropriate
discipline. Such discipline may result in the student being expelled from Eastern Wyoming College.

No employee or student shall suffer reprisal from Eastern Wyoming College as a consequence of filing a “good faith” complaint.
Adopted 7/20/05
Revised 11/8/05, 3/9/10

ANIMALS IN MOTOR VEHICLES
EWC students should be aware of the City of Torrington’s Ordinance Sec. 6.040.080 that pertains to animals placed in or on motor
vehicles. The Torrington Police Department may be summoned to enforce this ordinance, which reads as follows:

A. No person shall leave a dog unattended in the bed of a pickup truck in a public parking area unless the dog is restrained in such a
manner as to prevent the dog from making physical contact with a pedestrian who is passing the truck in a place where the pedestrian
is legally entitled to be.

B. Itis considered cruel and therefore unlawful for a person to leave a dog, cat or any animal unattended in a motor vehicle when the

temperature is seventy degrees Fahrenheit or above, unless, in the opinion of the officer adequate ventilation and water is provided.



